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PRIVACY NOTICE FOR PUPILS 

What is this? 

Your School collects a lot of information about you, our pupils, so that we can run effectively as a 

school. This ŘƻŎǳƳŜƴǘΣ ŎŀƭƭŜŘ ŀ άprivacy noticeέ explains how and why we do this, what we do with it 

and what rights you and your parents have. 

Connect Education Trust ƛǎ ŀ άŘŀǘŀ ŎƻƴǘǊƻƭƭŜǊέΦ ¢Ƙƛǎ ƳŜŀƴǎ ǘƘŀǘ ǿŜ ŀǊŜ ǊŜǎǇƻƴǎƛōƭŜ ŦƻǊ ŘŜŎƛŘƛƴƎ Ƙƻǿ 

we hold and use personal information about you. We have to tell you about how we do this, which is 

what this notice is about. 

²ƘŀǘΩǎ tŜǊǎƻƴŀƭ LƴŦƻǊƳŀǘƛƻƴΚ 

Personal information is stuff about you ς your name, when you were born, how well you are doing in 

class ς ƛǎ ŀƭƭ άǇŜǊǎƻƴŀƭ ƛƴŦƻǊƳŀǘƛƻƴέΦ tŜƻǇƭŜ ǎƻƳŜǘƛƳŜǎ Ŏŀƭƭ ǘƘƛǎ άǇŜǊǎƻƴŀƭ Řŀǘŀέ ς same thing, but we 

ŘƻƴΩǘ ǳǎŜ ǘƘŀǘ ƘŜǊŜ ōŜŎŀǳǎŜ ǘƘŀǘ ǎƻƳŜǘƛƳŜǎ ƳŀƪŜǎ ǇŜƻǇƭŜ ǘƘƛƴƪ ƛǘΩǎ ƻƴƭȅ ŀōƻǳǘ information on 

ŎƻƳǇǳǘŜǊǎΤ ƛǘΩǎ ƴƻǘΗ 

How we use your information 

We use your information to  

¶ Provide you with education  

¶ Run things like clubs and trips 

¶ Keep you safeΣ ǿƘƛŎƘ ǎƻƳŜǘƛƳŜǎ ƛƴŎƭǳŘŜǎ ǘƘƛƴƎǎ ƭƛƪŜ ƳŀƪƛƴƎ ǎǳǊŜ ǿŜ ŘƻƴΩǘ ƎƛǾŜ ȅƻǳ ŦƻƻŘ ȅƻǳ 

are allergic to 

¶ Obey the law where that needs us to keep information about you 

¶ Make sure the school and trust are being run well 

¶ Report to our trustees, the local authority and the government about how we are doing. 

What rules allow us to use your information? 

We collect and use your information ŦƻǊ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ǊŜŀǎƻƴǎ όŎŀƭƭŜŘ άƭŀǿŦǳƭ ōŀǎƛǎέύ 

¶ Where we have your consent όƛŦ ȅƻǳΩǊŜ ƻǾŜǊ ŀ ŎŜǊǘŀƛƴ ŀƎŜύ, or that of your parents/carers; 

¶ Where we have to because a law says we must; 

¶ To prevent you and others coming to harm; 

¶ Where it is necessary for something we have to do as a school όάǇǳōƭƛŎ ƛƴǘŜǊŜǎǘέύ  

²Ŝ ŎŀƴΩǘ ǳǎŜ ŀƴȅ ǇŜǊǎƻƴŀƭ ƛƴŦƻǊƳŀǘƛƻƴ ǳƴƭŜǎǎ we have one of these reasons. 

{ƻƳŜ ƻŦ ȅƻǳǊ ƛƴŦƻǊƳŀǘƛƻƴ ƛǎ ŀ ōƛǘ ƳƻǊŜ άǎǇŜŎƛŀƭέ ς so, for example, things about your health you would 

not like everyone to know. This ƛǎ ŎŀƭƭŜŘ άspecial category informationέ ŀƴŘ ǿŜ ƘŀǾŜ ǘƻ ōŜ ŜǾŜƴ ƳƻǊŜ 

careful with this. ²Ŝ ŎŀƴΩǘ ǳǎŜ ǘƘƛǎ ƛƴŦƻǊƳŀǘƛƻƴ ǿƛǘƘƻǳǘ ƻƴŜ ƻŦ ǘƘŜ reasons above AND one of these: 

¶ Where we have your explicit ŎƻƴǎŜƴǘ όƛŦ ȅƻǳΩǊŜ ƻǾŜǊ ŀ ŎŜǊǘŀƛƴ ŀƎŜύ ƻǊ ǘƘŀǘ ƻŦ ȅƻǳǊ 

parents/carers ς this means we have to say EXACTLY what information we are using and why, 

and you or your parent/carer Ƴǳǎǘ ŎƭŜŀǊƭȅ ǎŀȅ ǘƘŀǘΩǎ ƻƪŀȅ; 

¶ Where we have to because a law says we must; 
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¶ To prevent you and others coming to harm ǿƘŜǊŜ ǘƘŜǊŜΩǎ ǎƻƳŜ ǊŜŀǎƻƴ ȅƻǳ ŎŀƴΩǘ ƎƛǾŜ ŎƻƴǎŜƴǘ 

for us to do this; 

¶ Where it is vitally ƴŜŎŜǎǎŀǊȅ ŦƻǊ ǎƻƳŜǘƘƛƴƎ ǿŜ ƘŀǾŜ ǘƻ Řƻ ŀǎ ŀ ǎŎƘƻƻƭ όάsubstantial public 

ƛƴǘŜǊŜǎǘέύ 

Why do we collect and use your information? 

Mostly, we use your data as a pupil to do ǘƘŜ ǘƘƛƴƎǎ ŀ ǎŎƘƻƻƭ Ƙŀǎ ǘƻ Řƻ όάǎǘŀǘǳǘƻǊȅ ŦǳƴŎǘƛƻƴǎέύ, for 

example: 

a) To decide who to admit to the school; 

b) To maintain a waiting list; 

c) To support your learning; 

d) To monitor and report on your progress; 

e) To provide hŜƭǇ ǿƛǘƘ ǇǊƻōƭŜƳǎ ǘƘŀǘ ŀǊŜƴΩǘ ǊŜŀƭƭȅ ǎŎƘƻƻƭǿƻǊƪ ƻƴŜǎΣ ōǳǘ Ƴŀȅ ŀŦŦŜŎǘ ȅƻǳ ƛƴ ǎŎƘƻƻƭ 

όάŀǇǇǊƻǇǊƛŀǘŜ ǇŀǎǘƻǊŀƭ ŎŀǊŜέ); 

f) Tƻ ŎƘŜŎƪ ǿŜΩǊŜ ŘƻƛƴƎ ǘƘŜ ōŜǎǘ ǿŜ Ŏŀƴ ŦƻǊ ȅƻǳ όάassess the quality of our servicesέύ; 

g) To comply with the law where we need to give others your information; 

h) To keep everyone safe; 

i) To promote the school; 

j) To communicate with parents / carers. 

k) So the government can check how well schools are doing. 

What information do you collect about me? 

The categories of pupil information that we collect, hold and share include: 

a) Your personal information (such as name, unique pupil number and address);  

b) Your personal characteristics (such as ethnicity, language, nationality, country of birth and 

free school meal eligibility, dietary information, photographs for identification purposes); 

c) your attendance information (such as sessions attended, number of absences and absence 

reasons) 

d) Medical information we need to know (for example allergies) 

e) If you have any special education needs 

f) Behavioural information 

g) Exclusion information 

h) Assessment information 

{ƻƳŜǘƛƳŜǎ ǿŜ ƴŜŜŘ ǘƻ ǳǎŜ ƻǘƘŜǊ ƛƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ ȅƻǳ ǿƘƛŎƘ ƳƛƎƘǘ ōŜ άǎǇŜŎƛŀƭέ ς for example, if 

ǘƘŜǊŜ ƛǎ ŀƴ ƛǎǎǳŜ ŀŦŦŜŎǘƛƴƎ ȅƻǳǊ ǎŀŦŜǘȅ όάŎƘƛƭŘ ǇǊƻǘŜŎǘƛƻƴκǎŀŦŜƎǳŀǊŘƛƴƎέύ, or if you get involved in 

something criminalΦ ²Ŝ ŘƻƴΩǘ ǳǎǳŀƭƭȅ ƪŜŜǇ ǘƘƛǎ ƛƴŦƻǊƳŀǘƛƻƴΣ ǿŜ ƻƴƭȅ ƪŜŜǇ ƛǘ ǿƘŜǊŜ ƛǘΩǎ ƴŜŜŘŜŘ and 

only for those pupils where it is required. We may need to share this information with others as 

needed, such as the child protection team at the local authority or the police. 

When we do this, extra care is taking with your information and we only process it as required by law. 

How do you collect my information? 

We collect information about you when you join the school and update it as and when we are told 

something is changed. We also collect it as you do things in school, for example the register and what 

you did in a class. 

aƻǎǘ ƛƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ ȅƻǳ ǿŜ ƘŀǾŜ ǘƻ ƪŜŜǇ ōŜŎŀǳǎŜ ƛǘΩǎ ǘƘŜ ƭŀǿΣ ōǳǘ ǎƻƳŜ information you or your 

parents give us is voluntary. ²ŜΩƭƭ ŀƭǿŀȅǎ try to tell you which it is. 
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Sometimes we need your or parentκŎŀǊŜǊΩǎ consent to use your information, for example where we 

wish to use photos or videos of pupils on our website or on social media to promote school activities 

. You or your parent/carer may withdraw consent at any time, just tell the school office. 

The School also uses CCTV cameras around the school site for security purposes to keep everyone 

safe. CCTV recordings may be referred to during the course of disciplinary procedures or investigate 

other issues. Please see our CCTV Guidance & Information document for more details. 

How do you store my information? 

We keep your information in the school for as long as you are here. When you change schools, we 

pass your information to your new school.   

Some information (accidents, and Child Protection Register information), is ƪŜǇǘ ǳƴǘƛƭ ȅƻǳΩǊŜ нр. We 

ǊŜǾƛŜǿ ƛǘ ǘƘŜƴ ǘƻ ǎŜŜ ƛŦ ƛǘΩǎ ǎǘƛƭƭ ƴŜŜŘŜŘΦ 

Most of your information is kept electronically on computers, but some is on paper. Wherever we 

ƪŜŜǇ ƛǘΣ ǿŜ ƳŀƪŜ ǎǳǊŜ ƛǘΩǎ ƪŜǇǘ ǎŀŦŜΦ ²Ŝ ǳǎŜ άŎƭƻǳŘέ ŎƻƳǇǳǘƛƴƎ ǎƻ ƴƻǘ ŀƭƭ ƻŦ ȅƻǳǊ Řŀǘŀ ƛǎ ƛƴ ǘƘŜ ¦YΣ ōǳǘ 

ƛǘΩǎ ŀƭǿŀȅǎ ƪŜǇǘ ǎŀŦŜΦ ²Ŝ ǎƻƳŜǘƛƳŜǎ ƘŀǾŜ ǘƻ ƎƛǾŜ ƛƴŦƻǊƳŀǘƛƻƴ ǘƻ ƻǘƘŜǊ ŎƻǳƴǘǊƛŜǎΣ ŦƻǊ ŜȄŀƳǇƭŜ ƛŦ ǿŜΩǊŜ 

arranging a school trip or your family has move to another country. 

We use external suppliers for some functions, they cannot use your data except to provide services to 

ǳǎ όάŘŀǘŀ ǇǊƻŎŜǎǎƻǊǎέύΦ ²Ŝ ƳŀƪŜ ǎǳǊŜ ŀƭƭ ƻŦ ǘƘŜǎŜ ƭƻƻƪ ŀŦǘŜǊ ȅƻǳǊ ƛƴŦƻǊƳŀǘƛƻƴ ǇǊƻǇŜǊƭȅΦ 

Who do you share my information with? 

We routinely share your information with: 

¶ Schools that you go to after leaving us;  

¶ Our local authority Enfield;  

¶ YƻǳǊ ƘƻƳŜ ƭƻŎŀƭ ŀǳǘƘƻǊƛǘȅ όƛŦ ƛǘΩǎ ƴƻǘ 9ƴŦƛŜƭŘύΤ 

¶ The Department for Education (DfE); 

¶ School Governance; 

¶ The central team (Connect Education Trust (CET) who are based at Hazelbury Primary School; 

¶ Exam boards; 

We may also share pupil information others, including the following: 

¶ Police and law enforcement agencies; 

¶ NHS health professionals including the school nurse, educational psychologists; 

¶ Education Welfare Officers; 

¶ Courts, if ordered to do so; 

¶ The National College for Teaching and Learning; 

¶ The Joint Council for Qualifications; 

¶ Prevent teams in accordance with the Prevent Duty on schools;  

¶ Other schools, for example, if we are negotiating a managed move and we have your consent 

to share information in these circumstances; 

¶ Our HR providers, for example, if we are seeking HR advice and a pupil is involved in an issue; 

¶ Our legal advisors; 

¶ Our insurance providers / the Risk Protection Arrangement; 

¶ Others schools in the Trust; 

¶ Social worker; 




